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Search Scheduled Courses: Returns results 

of only courses with schedule sections. 

Instructions for Online Registration  

Step 1: Find Classes – Search by Keyword or Category 

 

  

Enter a keyword or any 

part of the course title 

and select Search. 

Click Advanced Search Options 

to search by category. 

OR 

Search All Courses: Returns results with both 

scheduled and non-scheduled courses. 

Subject Area or Program: Allows 

you to narrow search results. 
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Category Search Results 

 

 

 

  

Scroll search results and click the 

course title to view course and 

scheduled section information. 

Here you have the option to further narrow your search 

results to filter by course type or subject/program area. 

Location: If the course 

is scheduled in multiple 

locations each location 

will be listed here. 

Availability: Indicates if a course 

has a scheduled section open 

(Available) for registration or not. 
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Step 2: Review Course & Section Information 
You will need to know the course title, course code, and section ID to register. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Course pages provide course details including 

course descriptions, course 

outcomes/objectives, and other important 

course information. Read through this 

information carefully. 

Scheduled course sections appear 

to the right of the page. Multiple 

blocks will appear when more 

than one section is scheduled. 

Click the section block to open detailed 

information about that section. Details include 

Section Title and Section ID, course start and end 

dates, times and locations, a breakdown of fees 

and other important section information. 

 

Course Code 
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Step 3: Click Register Now  

Note: Not all classes allow for online 

registration. If selecting a course that does 

not have web registration availability,  

please call Continuing Education Support 

at 919-718-7500 or email them at 

CESupport@cccc.edu. 

 

 

 

 

 

Step 4: Select Register and Pay for Continuing Education Classes 

 

  

Click here: Register and Pay for Continuing Education Classes 
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Step 5: Enter Course Title* and Click Submit 

 

 

 

 

 

 

 

 

 

 

 

*Alternate Step 5: Enter Course Code and Click Submit 

 

 

 

 

  

Note: Copy and paste may insert multiple dashes leading to a false invalidation message. 

You may need to enter the code with single spaces rather than dashes, i.e., CUL 3041D4 001, 

then click Submit at the bottom of the screen. 
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Step 6: Verify Course Selection 

 

  

Verify course code and section ID for the 

course you wish to take, check the box 

next to the desired course section, and 

click Submit. 
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Step 7: Complete Personal Identification Section 

Please note: If you are a returning or current student, the system will attempt to match you to your student 

account record.  If you have recently moved or changed names, you will need to contact our office first to 

update your contact information prior to using online registration. Call 919-718-7500. 

If you are a degree-program student (Associate’s, University Transfer, etc.) you must contact the registrar’s 

office at Lee Main Campus to have your name and contact information updated first. Call 919-718-7201.  

 

 

 

  

Enter all required information 

(marked with an asterisk).  

Enter additional demographic 

information (optional) or leave blank. 

Click the check box to verify identity and information 

presented in the form then click Submit. 

 

At the next screen, Additional 

Registration Information, you can enter 

the information or leave it blank then 

click Submit. 
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Step 8: Review Transaction Details and Make Payment 

 

 

Step 9: Review/Print Confirmation Page 

 

Review course and cost information for all 

courses for which you are registering. 

Select Register Now from 

dropdown box. 

Select payment type from dropdown box, if 

necessary. Enter credit/debit card information as 

prompted by payment system, then click Submit. 

CCCC does not accept American Express. 

Once payment is processed an email 

notification will be sent out. Please print this 

confirmation screen in case the notification is 

not received or goes to spam. 

Please note the confirmation screen will also 

provide you with your USER ID which you can 

use to set up your CCCC Portal Student Account 

which gives you access to services such as your 

college email account. 


