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CO-OP COURSE REQUIREMENTS CHECKLIST  3.9.12

	Submit all the documents listed below to the co-op office at the end of the term. This form is divided into key points of review. 

	Check the following prior to registration.

	COE:_______
	SECTION:                                       SEMESTER:

	Student Name:
	 

	Student Address                                                                        Student Contact #:

	 
	 
	 
	 
	Enrolled in curriculum:  Code ________________

	 
	 
	 
	 
	Overall GPA of 2.0                                                      GPA:_______

	 
	 
	 
	 
	9.0 SHC Completed-CORE Courses: 1)___________  2)___________  3)___________

	Job Placement:

	All of the following records should be maintained in a student's co-op file folder.
The following documentation should be available for review at midterm:

	 
	 
	 
	 
	Copy of Official Student Transcript from Registrar

	 
	 
	 
	 
	Cooperative Education Agreement * Signed by student, faculty, & supervisor

	 
	 
	 
	 
	Measurable Learning Objective Worksheet - Signed by student, faculty, & supervisor

	
	
	
	
	Time / Wage Reports  Signed by student & supervisor—These must show hours prior to census date.

	
	
	
	
	Midterm Self-Evaluation   Signed by student & faculty

	The following documentation should be added to the final packet for review.  

	 
	 
	 
	 
	Student’s Self Evaluation (end of term)    Signed by student & faculty

	 
	 
	 
	 
	Time / Wage Reports (additional)        Signed by student & supervisor

	 
	 
	 
	 
	Evaluation of Student (supervisor/end-of-term) Signed by supervisor & faculty

	 
	 
	 
	 
	Conference with Supervisor  Signed by faculty

	
	
	
	
	Keep all records for students that withdrew showing attendance and time reports prior to withdrawal.

	These forms/packets must be verified before a course grade can be assigned.


	Comments:
	 

	 
	 
	 
	 
	 

	
	
	
	
	


*Final Course Grade: ______

*Faculty Signature: ______________________________ Date: ______________
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