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CLASS OF 2018 

INTERNSHIP &  

COLLEGE ADMISSIONS 

SEMINAR 

Ashley Tittemore, Director 

Courtney Lowery, Program Coordinator 

Saturday, January 28, 2017 

#QOTD 
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AGENDA 

 Discuss Summer Internship 

 Purpose & Benefits 

 Internship Procedures, Dates, Action Steps/Deadlines 

 

 Prepare for Senior Year  

 Importance of College 

 Steps of College Admissions Process 

 Action Steps 

 

WHY INTERN? 

 Work Experience & Skill Development 

 Career Exposure 

 Mentorship 

 Helps you stand out in the college admissions process 

 Shows that student is serious about enrichment 

 Productive summers are considered to be very beneficial 

 $450 Stipend 
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INTERNSHIP PROCEDURES 

• Step 1: Learn about internship program and expectations 

• Step 2: Identify career interests and potential internship 
sites based on interests and location (personal 
transportation required) 

• Step 3: Seek out internship placement 

• UBMS Internship Directory 

• Phone calls, Office visits (Use Phone Script and Contact Log) 

• UBMS Internship Fair (Thursday, April 6th) 

• Step 4: Meet with Internship Supervisor, discuss duties 
and schedule, complete Internship Placement Verification 
Form, submit copy to UBMS (by Sunday, April 30th) (Note: 
Friday, June 30th and all Fridays in July are UBMS college 
visits/community service) 

• UBMS Internship Program Dates:   
 Monday, June 19th – Friday, July 28th  

INTERNSHIP PROCEDURES 

• Step 5: Attend UBMS Summer Orientation on Saturday, 
May 20th  

• Step 6: Work 25-40 hours/week, complete and submit 
weekly timesheet by Friday, write and submit weekly 
journal entry by Sunday, attend weekly evening meetings 
with UBMS cohort to reflect on internship experience and 
prepare college applications (Note: At least one internship 
site visit by a UBMS staff member will occur throughout 
the summer) 

• Step 7: Submit Internship Portfolio upon completion of 
internship (by Tuesday, August 1st) 

• Reflection Paper 

• 5 Photographs 

• Copy of Thank you letter or card to supervisor 

• Step 8: Attend Cultural Enrichment Trip (Wednesday, 
August 2nd – Thursday, August 3rd) and receive stipend! 
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CFNC INTEREST PROFILER & RESUME 

 

 CFNC.org  Plan  For a Career  Interest Profiler 

 Email results to ubms@cccc.edu 

 Resume should be complete and reviewed by UBMS to 

share with potential internship supervisors 

 

 

 

DOCUMENTS (WWW.CCCC.EDU/UBMS) 

 Career Development Coordinators (HS) 

 Contact Log 

 Evaluations (4) (To be completed at end of internship) 

 Internship Placement Verification Form 

 Mock Interview Questions 

 Phone Script 

 Resume Example 

 Site Visitation Form 

 Summer Internship Agreement 

 Timesheet 

 Internship Deadlines 

 UBMS Summer Internship Directory 
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COLLEGE ADMISSIONS PLANNING 

WHY COLLEGE? 

 Opportunity 
 Increase in personal opportunities. Education opens up doors. More flexibility, 

options, and resources are promised to those that enhance their knowledge. 

 Greater wealth 
 Meaning more choices. Whatever your dreams college is the way to support a 

richer life. 

 Better health  
 Giving you the strength to take on life's challenges. College is where you can 

build the knowledge and skills to maintain better health. 

 Closer family  
 Comes from passing on knowledge to inspire future generations. Create the 

foundation for a closer family. 

 Stronger community  
 Meaning more collaboration to solve issues we face as a society. College is 

where you can shape your views to build a stronger community. 

  More security  
 Meaning less worry. College is a way to achieve independence. 
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UBMS OBJECTIVES 

 Postsecondary Enrollment  

85% of all current and prior UBMS participants, who at the time of entrance into 
the project had an expected high school graduation date in the school year, will 
enroll in a program of postsecondary education by the fall term immediately 
following high school graduation or will have received notification, by the fall term 
immediately following high school, from an institution of higher education, of 
acceptance but deferred enrollment until the next academic semester (e.g. spring 
semester). 

 

 Postsecondary Completion  

70% of UBMS participants who enrolled in a program of postsecondary education, 
by the fall term immediately following high school graduation or by the next 
academic term (e.g., spring term) as a result of acceptance by deferred enrollment, 
will attain either an associate’s or bachelor’s degree within six years following 
graduation from high school. 

 

STEPS OF COLLEGE APPLICATION 

PROCESS 

 Narrow down list of colleges of interest 
 Community college vs. university 

 Public vs. private 

 In-state vs. out-of-state 

 Safety, reach, or target school 

 TRiO Programs? 

 Research application requirements, deadlines, scholarship process (SAT II?) 

 Prepare personal statement / essay response(s) (SUMMER) 

 Update resume with all extracurricular activities & leadership (SUMMER) 

 Request and gather letters of recommendation (August – September) 

 Review transcript and ACT/SAT scores (No testing in 12th grade!) 

 Begin completing admission applications 
 CFNC 

 The Common App 

 Submit FAFSA (ASAP after October 1) (and CSS-PROFILE if required) 

 Complete and submit admission applications by November or earlier (CFNC 
College Week is mid-November) 
 Pay attention to associated scholarship application deadlines! 

 Use College Board fee waivers, CFNC, or ask us! 

 Research, complete, and submit external scholarship applications 
 Now until you graduate from college! 
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DOCUMENTS 

 College Applications Info Packet 

 CFNC College Info Admissions Deadlines 

 How Can Parents Help With College Search and 

Applications 

 Questions for Finding the Right College for You 

 College Action Plan Template 

 College Level TRiO Programs NC 

 College Match Safety, Probably, Reach Schools 

 Form to Request Letter of Recommendation 

 UNC System College Admissions Profiles of 

Enrolled Freshman 

FINDING THE RIGHT COLLEGE: FIT 
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FINDING THE RIGHT COLLEGE: MATCH 

FINDING THE RIGHT COLLEGE: MATCH 

Review Profiles of Enrolled Freshmen & Compare… 

Use College Chances Calculators: 

www.collegedata.com 

www.cappex.com  

http://www.collegedata.com/
http://www.collegedata.com/
http://www.cappex.com/
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COLLEGEDATA.COM 

COLLEGEDATA.COM 
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CAPPEX.COM 

CAPPEX.COM 
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APPLICATION REQUIREMENTS, DEADLINES, 

AND SCHOLARSHIP PROCESSES 

PERSONAL STATEMENT 

 “Optional” does not really mean optional 

 

 Be thinking now!  

 

 Not for telling your whole life story – choose one specific topic to write about 

 

 Use your English teacher(s) and UBMS staff to proof-read, several times 

 

 Do NOT WAIT!!! 
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RESUME 

 Again…“Optional” does not really mean optional 

LETTERS OF RECOMMENDATION 

 Good relationships are important 

 Be prepared - give them info about you (see 

request form) and all the information they will 

need to submit (deadlines, addresses or websites, 

etc.) 

 Ask early 

 Give thanks 
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STUDENTS: WHAT CAN YOU DO NOW? 

 GET RID OF THE BOX! 

 Comfort zones are detrimental to our growth! 

 

 Attend ACT/SAT Test Prep & follow testing schedule 

 

 Enroll in challenging courses 

 Consider CCP classes 

 No easy senior year schedules! 

 

 Get and stay involved in extracurricular activities 

 

 Establish and maintain good relationships with guidance counselor and teachers 

 

 Visit as many colleges as possible; Ask MANY questions! Overnight visits?  

 

 Create list of schools of interest and research requirements 

 

 Research available scholarships and note deadlines; speak to guidance counselor 

 

 Create “College Action Plan” with timeline that reflects personal goals 

 

 Communicate with UBMS! 

 

ACTION PLAN 
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PARENTS: WHAT CAN YOU DO NOW? 

 Listen, explore, research, and encourage your student 
in their college journey 

 Continue to have college-focused conversations with 
your student 

 Goals and Visions 

 Organization 

 Planning 

 Challenge your student to reach! 

 Support student in connecting college and career 

 Fully support UBMS efforts 

 Attendance 

 Communication of struggles, successes, and updates 

 Create College Action Plan of your own 

 

STUDENT/FAMILY TIMELINE SAMPLE 

 Junior Year 

 https://www1.cfnc.org/Plan/For_College/Prepare_For_Colle

ge/College_Planning_Timeline/11th_Grade.aspx  

 https://bigfuture.collegeboard.org/get-started/for-

parents/parent-action-plan-11th-grade 

 Senior Year 

 https://www1.cfnc.org/Plan/For_College/Prepare_For_Colle

ge/College_Planning_Timeline/12th_Grade.aspx   

 https://bigfuture.collegeboard.org/get-started/for-

parents/parent-action-plan-12th-grade    
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