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Students will need computer access with Microsoft Office 2000, 2003, or 2007 to submit 

homework documents (not Microsoft Works, Word Perfect, or Notepad). Students need reliable 
access to the Internet. The AOL and Chrome web browsers are not Blackboard compatible. 
Students are required to use their Cougar Mail accounts when sending email to instructors. 

Students must purchase required textbooks. 
 
Please note that all Distance Education Courses have the above requirements unless otherwise stated 

in this document or by teacher’s instructions. 
 

AAACCCAAA    000999000    –––   SSStttuuudddyyy    SSSkkkiiilll lllsss    
In addition to the minimum requirements students will need access to a high speed internet connection in 
order to view streaming video content related to this course. 
 

AAACCCCCC    111222111    –––    PPPrrriiinnnccciiipppllleeesss    ooofff    MMMaaannnaaagggeeerrriiiaaalll    AAAccccccooouuunnntttiiinnnggg    
For all accounting distance education courses, access to Microsoft Office Word and Excel are required in 
order to submit homework, unless specifically instructed otherwise. 
 

AAACCCCCC    222666999    –––    AAAuuudddiiittt    aaannnddd    AAAssssssuuurrraaannnccceee    SSSeeerrrvvviiiccceeesss 
For all accounting distance education courses, access to Microsoft Office Word and Excel are required in 
order to submit homework, unless specifically instructed otherwise. 
 

BBBIIIOOO    111111111    ‐‐‐   GGGeeennneeerrraaalll    BBBiiiooolllooogggyyy    
For the lab component of BIO111 there is NOT a lab manual.  All labs will be performed in the virtual 
world, however you are required to submit digital images of the data sheets for the laboratory portion of 
the course.  Therefore you are required to have a digital camera or an alternate way to produce digital 
images (i.e.scanner).  All students must submit digital images and failure to do so may result in 
withdrawal from the course or a grade of an "F".  

   
BBBUUUSSS    222888000    ‐‐‐   RRREEEAAALLL    SSSmmmaaallllll    BBBuuusssiiinnneeessssss    
In addition to the minimum requirements students must have Microsoft Excel and be proficient with 
spreadsheets. 

   
BBBUUUSSS    222555666    –––    RRReeecccrrruuuiiittt    SSSeeellleeecccttt    &&&   PPPeeerrr    PPPlllaaannn    
Students need reliable access to the Internet. The AOL browser and Blackboard are not compatible. 
Students will need computer access with Microsoft Word 2000, XP, 2003, or 2007 to submit homework 
documents (not Microsoft Works, Word Perfect, or Notepad).  Students are required to use their Cougar 
Mail accounts when sending email to the instructor. Students must purchase required textbook. There will 
be two optional class meetings for extra credit during October and November to work on panel interview. 
 



   
BBBUUUSSS    222666999    ‐‐‐   HHHRRR    MMMaaannnaaagggeeemmmeeennnttt    AAAppppppllliiicccaaatttiiiooonnnsss    
In addition to the minimum requirements students will need a microphone and are required to participate 
in DimDim sessions every other week for a one hour live discussion of exercises and cases.    
   

CCCHHHMMM    000999000    ‐‐‐   CCChhheeemmmiiissstttrrryyy    CCCooonnnccceeeppptttsss 
The computer must have Java player to watch videos, Adobe reader to view documents and MS 
PowerPoint (or PowerPoint Viewer) to open PowerPoint presentations. Students must purchase required 
textbook, including the Mastering Chemistry-Online homework Access Code.  If the Mastering Chemistry-
Online homework Access Code is not purchased with the textbook it will have to be purchased separately. 

   

CCCHHHMMM    111555111    ‐‐‐   GGGeeennneeerrraaalll    CCChhheeemmmiiissstttrrryyy    III    
The lab component of this course will utilize Late Nite labs and “kitchen chemistry.”   Some labs will 
require supplemental items that you may have at home or that can be purchased at a local supermarket.  
The cost for these items is not expected to exceed $50.  Students will be assigned a PIN to access “Late 
Nite Labs” for lab work.  To determine if your computer meets the requirements for using Late Nite Labs, 
go to http://www.latenitelabs.com/system.asp.  To run a system test to see if you computer is 
compatible with Late Nite Labs, go to http://www.latenitelabs.com/systemtest.asp.  Students must 
purchase required textbook, including the Mastering Chemistry-Online homework Access Code.  If the 
Mastering Chemistry-Online homework Access Code is not purchased with the textbook it will have to be 
purchased separately. 

   
DDDBBBAAA    111111000    –––    DDDaaatttaaabbbaaassseee    CCCooonnnccceeeppptttsss 
 
Students need reliable access to the Internet. The AOL browser and Blackboard are not compatible. 
Students will need computer access with a minimum of Microsoft 2007 for the following applications: 
Access, Excel, Word and PowerPoint to submit homework documents (not Microsoft Works, Word Perfect, 
or Notepad). Microsoft 2007 will also be used to access documents on the Blackboard class site. Students 
must have access to Java player to watch videos.   Students will also need to be able to download .mp3 
files from the Blackboard site. CD drive on the computer you will be using. Adobe reader will be required 
to open a few documents. Students are required to use their Cougar Mail accounts when sending email to 
the instructor. Students must purchase required textbook. 

   
EEEDDDUUU    222777555    ‐‐‐   EEEffffffeeeccctttiiivvveee    TTTeeeaaaccchhheeerrr    TTTrrraaaiiinnniiinnnggg    
Students will need computer access with Microsoft Word 2000, XP, 2003 or 2007 for word-processing and 
the required textbook. Students need reliable access to the Internet that can be accessed more than 
once a week.  Students are required to use their Cougar Mail account when sending email to their 
instructor. Students taking this course should be able to send e-mails, create word documents, and 
attach word documents. 
 

EEENNNGGG    111111111///111111111AAA    –––    EEExxxpppooosssiiitttooorrryyy    WWWrrriiitttiiinnnggg    aaannnddd    LLLaaabbb    
Students will need computer access with Microsoft Word 2000, XP, 2003 or 2007 for word processing and 
the required textbook. Students must be familiar and understand how to use the Microsoft Tracking 
feature because instructor will return (graded form) a minimum of 2 essays using this feature. Students 
need reliable access to the Internet. The AOL browser and Blackboard are not compatible. Students are 
required to use their Cougar Mail accounts when sending email to the instructor.  
 

EEENNNGGG    111111333    –––    LLLiiittteeerrraaatttuuurrreee‐‐‐BBBaaassseeeddd    RRReeessseeeaaarrrccchhh 



Students will need computer access with Microsoft Word 2000, XP, 2003, or 2007 for word processing 
and the required textbook. Students will also need access to a Camcorder. Students are required to 
complete an oral presentation that they video tape and submit to instructor. Students need reliable 
access to the Internet. The AOL browser and Blackboard are not compatible. Students are required to 
use their Cougar Mail accounts when sending email to the instructor. 
 

EEENNNGGG    111111444    –––    PPPrrrooofff    RRReeessseeeaaarrrccchhh    &&&    RRReeepppooorrrtttiiinnnggg    
In addition to the minimum requirements students will need access to digital video and voice recorders. 
PowerPoint software, the ability to download and use a free video editing software (Camtasia) and the 
ability to stream video on their computers. 

   
EEENNNGGG    222333333    –––    MMMaaajjjooorrr   AAAmmmeeerrriiicccaaannn    WWWrrriiittteeerrrsss 
Students will need computer access with Microsoft Word 2000, XP, 2003 or 2007 for word processing and 
the required textbook. Students must be familiar and understand how to use the Microsoft Tracking 
feature because instructor will return (graded form) a minimum of 2 essays using this feature. Students 
need reliable access to the Internet. The AOL browser and Blackboard are not compatible. Students are 
required to use their Cougar Mail accounts when sending email to the instructor. 
 
 

HHHIIISSS    222333666    –––    NNNooorrrttthhh    CCCaaarrrooollliiinnnaaa    HHHiiissstttooorrryyy 

In addition to the minimum requirements students will need the latest free version of RealPlayer and 
Adobe Flash.  
 

HHHUUUMMM    111666000    –––    IIInnntttrrroooddduuuccctttiiiooonnn    tttooo    fffiiilllmmm    
Students are required to view four feature films from the course list for successful completion of HUM 
160.  Options for obtaining these films are as follows: 
Renting from movie stores (Netflix, Blockbuster, etc.) Checking out films from libraries (CCCC and/or 
others) Monitoring TV listings guide for broadcasts of films. 
 

LLLIIIBBB    111111333:::    –––    LLLiiibbbrrraaarrryyy    CCCaaatttaaalllooogggiiinnnggg    aaannnddd    CCClllaaassssssiiifffiiicccaaatttiiiooonnn 

Students must have reliable access to the Internet and basic computer knowledge and skills. Students 
must also have access to Java player and Adobe Reader. Students must purchase required texts and 
have access to Anglo-American Cataloguing Rules, Second Edition 2002 Revision (any later "Update" is 
fine). This title is not available through CCCC; it may be ordered from the American Library Association: 
 www.ala.org. 

MMMAAATTT    111222111‐‐‐   AAAlllgggeeebbbrrraaa///TTTrrriiigggooonnnooommmeeetttrrryyy    III    
Students will be required to have the Student Access Kit (Access Code) for CourseCompass/May-Math-
Lab. These are supposed to be on the bookstore order. Students will also need to register (free of 
charge) at the Annenberg Foundation sponsored site learner.org to access a video series "Algebra In 
Simplest Terms." 

MMMAAATTT    111555111    ‐‐‐   SSStttaaatttiiissstttiiicccsss    III    
Students will be required to have the Student Access Code for WEBAssign. These are supposed to be on 
the bookstore order. Students will also need to register (free of charge) at the Annenberg Foundation 
sponsored site learner.org to access a video series "Against the Odds." 
 

OOOSSSTTT   111333111    –––    KKKeeeyyybbboooaaarrrdddiiinnnggg    
The required software will only work with Word 2007. Students will have to load the CD from the 

http://www.ala.org/


textbook kit out to their computer and they need a (1) flash drive to store the information.  The flash 
drive is important not a disk. 
 

RRREEEDDD    000999000    –––    IIInnntttrrrooo    tttooo    CCCooolllllleeegggeee    RRReeeaaadddiiinnnggg    
In addition to minimum requirements students must purchase new texts each semester from our CCCC 
Bookstore because they come bundled with required access codes for on-line lab work. New codes are 
required for each course each semester. 

   
   
RRREEEDDD    000999000    –––    IIImmmppprrrooovvveeeddd    CCCooolllllleeegggeee    RRReeeaaadddiiinnnggg    
In addition to minimum requirements students must purchase new texts each semester from our CCCC 
Bookstore because they come bundled with required access codes for on-line lab work. New codes are 
required for each course each semester. 

   
SSSPPPAAA    111111111    EEEllleeemmmeeennntttaaarrryyy    SSSpppaaannniiissshhh    III    
In addition to the minimum requirements students will also need a microphone and the ability to run 
MySpanishLab software on their computer. The minimum requirements for the software are as follows:  
To work in MySpanishLab, your computer should meet at least the 56 Kps (kilobits per second) 
connection speed.  
The following operating systems and browsers are supported: 
Operating Systems and Browsers PC - Windows XP Internet Explorer 6.0 and 7.0  or Windows Vista  
Internet Explorer 6.0 and 7.0.  
 

SSSPPPAAA    111111222    EEEllleeemmmeeennntttaaarrryyy    SSSpppaaannniiissshhh    IIIIII    
In addition to the minimum requirements students will also need a microphone and the ability to run 
MySpanishLab software on their computer. The minimum requirements for the software are as follows:  
To work in MySpanishLab, your computer should meet at least the 56 Kps (kilobits per second) 
connection speed.  
The following operating systems and browsers are supported: 
Operating Systems and Browsers PC - Windows XP Internet Explorer 6.0 and 7.0  or Windows Vista  
Internet Explorer 6.0 and 7.0.  

   
SSSPPPAAA    222111111    IIInnnttteeerrrmmmeeedddiiiaaattteee    SSSpppaaannniiissshhh    III    
In addition to the minimum requirements students will also need a microphone and the ability to run 
MySpanishLab software on their computer. The minimum requirements for the software are as follows:  
To work in MySpanishLab, your computer should meet at least the 56 Kps (kilobits per second) 
connection speed.  
The following operating systems and browsers are supported: 
Operating Systems and Browsers PC - Windows XP  Internet Explorer 6.0 and 7.0  or Windows Vista  
Internet Explorer 6.0 and 7.0.  
 
 


