
2017-2018 

Federal Work Study Hiring Process 

 

Work Study 

Requests due 

to Financial 

Aid Office by 

March31
st
. 

Notifications 

regarding 

approved 

positions and 

supervisor 

orientation will be 

sent via  

e-mail on  

April 24
th

. 
 

All supervisors 

MUST complete 

online orientation 

via Blackboard 

by June 30
th

. 

 

Student 

applications 

will be sent 

August 1
st
  

to supervisors 

for review. 

 

Supervisors will 

conduct 

interviews and 

send selected 

candidate to FA 

Work-Study 

Specialist. 

Selected student 

will meet with FA 

Work Study 

Specialist to 

complete New 

Hire Paperwork. 

ALL required 

paperwork and 

online student 

orientation 

MUST be 

completed before 

working. 

Please Note:  

 Financial Aid will now be processing all HR documents for work study. 

 Each department can only have 2 work studies maximum 

 Orientations are mandatory for both students and supervisors. 


